
 

 
 

 

HANDWRITING POLICY 

Rationale  

At Coupe Green Primary School, all children begin the process of learning cursive 

handwriting from Foundation Stage. This starts with developing motor skills and 

learning basic letter formations, before progressing to pre-cursive writing in Year 1 

and developing full, joined cursive thereafter. We believe this raises standards in 

handwriting throughout the whole school, developing confidence, accuracy, fluency, 

writing stamina and presentation.  

The rules of the cursive style help:  

• to minimise confusion for the child as every letter starts on the line with an entry 

stroke and leads out with an exit stroke; 

• with the flow of cursive writing as letters naturally flow into each other; it is 

impossible to write separate letters without joining; 

• to form spacing between words as the child develops whole word awareness; 

• to develop a child's visual memory; 

• all children's writing skills regardless of academic ability. 

All children begin by writing with a pencil in EYFS and KS1, although older pupils, 

and pupils who are able to demonstrate neat, legible, cursive handwriting may be 

able to use ink pens once they have earned a pen licence.  

Policy outline  

Teaching and learning: Handwriting will be taught in every year, beginning in the 

Foundation stage with gross and fine motor activities and basic letter formations. The 

style, nature and frequency of handwriting lessons will be dependent on the needs of 

children in individual classes, but should comprise of a combination of discrete 

handwriting lessons and those applied and embedded within Literacy and Phonics 

lessons.   

Gross and fine motor skills: Activities to develop gross and fine motor skills are 

essential to the development of good handwriting. This is of particular importance in 

EYFS and early KS1, but may be required as an appropriate intervention in KS2.  

Posture: Children will be taught the importance of sitting upright and correctly on 

their chair, with their feet on the floor and their chair tucked in. 



Pencil grip: Children should use a tripod grip and be given constant reminders until 

this is established. Shaped pencil grips are available in school for children who find 

them helpful. 

Position of paper: Left handed children should be encouraged to tilt their paper 

slightly to the right to improve their view of what they are writing, and to reduce 

smudging later on when they write in ink.   Right handed children may find it helpful 

to tilt paper slightly to the left.  Paper should be steadied with the free hand.    

Paper: Early writers will make marks on and eventually write on unlined paper, 

whiteboards or other surfaces so that they are able to write at a size appropriate to 

their needs.  As soon as children are beginning to control the size of their writing, 

they will be given lined paper or exercise books, to encourage the correct placing of 

letters on the line.   Lines at an interval of 12mm-15mm will be standard in Year 1 

and 2 and 8mm or 10mm in KS2, although some children may have different 

individual needs.  Where work is redrafted and presented for display, children may 

use plain paper and line guides, with the same line spacing.  For the teaching and 

practice of handwriting, it may be necessary to use handwriting books with special 

lines and practice activities in KS1. In KS2 the aim should be for all handwriting work 

to be carried out on standard lined paper so that children can build their visualisation 

of letter heights.  

Correct letter formation:  Children are taught to form letters correctly, paying 

attention to the starting point for each letter, the direction of pencil movement, the 

shape and orientation of the letter, and the relative heights of the body of each letter, 

and any ascender and descender.  Teaching will be multi-sensory and appropriate to 

the needs of the child.   

National Curriculum Requirements 

The National Curriculum English Programmes of Study provide guidance on 

teaching handwriting:  

Year 1 pupils should be taught to:  Sit correctly at a table, holding a pencil 

comfortably and correctly; Begin to form lower-case letters in the correct direction, 

starting and finishing in the right place; Form capital letters - Form digits 0-9; 

Understand which letters belong to which handwriting ‘families’ (i.e. letters that are 

formed in similar ways) and to practise these; Make links with phonics and spelling. 

Year 2 pupils should be taught to: Form lower-case letters of the correct size relative 

to one another; Start using some of the diagonal and horizontal strokes needed to 

join letters and understand which letters, when adjacent to one another, are best left 

not joined; Write capital letters and digits of the correct size, orientation and 

relationship to one another and to lower case letters; Use spacing between words 

that reflects the size of the letters. 



Year 3-4 pupils should be taught to: Use the diagonal and horizontal strokes that are 

needed to join letters and understand which letters, when adjacent to one another, 

are best left not joined; Increase the legibility, consistency and quality of their 

handwriting, e.g. by ensuring that the down strokes of letters are parallel and 

equidistant; that lines of writing are spaced sufficiently. 

Year 5-6 pupils should be taught to:  Write legibly, fluently, with increasing speed 

and personal style by: Choosing which shape of a letter to use when given choices 

and deciding, as part of their personal style, whether or not to join specific letters - 

Choosing the writing implement that is best suited for a task (e.g. quick notes, 

letters). 

At Coupe Green, we seek to achieve this by following a specific order for teaching 

letter formation so that handwriting is progressive and consistent across school. The 

following stages of teaching are followed to ensure the National Curriculum 

outcomes are achieved. This allows teachers to assess which stage the children can 

do confidently and plan for progression from the children’s starting points with a view 

to all children being able to leave school writing cursive. 

 

Order of teaching: 

We begin by teaching the children to understand and learn the “letter families” with a 

particular focus on forming them correctly and starting and ending them in the 

correct place. Cursive handwriting causes less confusion for the children as the 

cursive letters start in the correct place, therefore encouraging the children to 

naturally sit their letters on the line. See below for “letter families”. 

Stage One: 

 

 

 

 

 

 

 

 

To support the formation of letter families, the children will also practise mark making 

patterns which support fine motor skills and practise the patterns of the joins. 
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Stage Two 

Once the formation of letter families individually is secure, children begin to learn 

their corresponding capitals and learn to recognise that these are left unjoined from 

other letters. (Pictured Below): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Stage Three 

Once the formation of letter families and their capitals are secure, the children will be 

taught to the diagonal joins to x line letters. (X line explained below): 

 

 

 

 

 

 

Diagonal joins to x line letters: 

 

 

 

 

 

The children will also learn to form consonant clusters or vowel digraphs learnt in 

phonics, and new graphemes learnt in spelling lessons which will be applied within .  

 

Stage four 

Once the children have secured diagonal joins to x line letters and are forming these 

correctly within words, the children will then learn to join letters with horizontal joins 

to x line letters. (See below) 

 

 

 

 

 

All letters sit on the lower line of 

the red bracket. The x line is the 

upper line of the red area- x line 

letters stay within the red lines. 

Letters with descenders (f,g,j,q,y) 

should reach the lowest blue line. 
Letters with ascenders 

(b,d,f,h,k,l,t) should reach the top 

blue line. 



 

Stage Five 

Once these joins have been secured, the children will learn to form and correctly join 

x line letters to ascenders. (See below) 

 

 

 

 

 

Correcting mistakes: Use of rubbers is to be discouraged except in the case of 

work in pencil for display. Otherwise, mistakes in pencil or ink should be crossed out 

using a single horizontal line, and the whole word or phrase rewritten to ensure 

consistent presentation across school. 

 


