
 

 

 

 

 

 

Local Offer 

 

 
 

 

 

 

 

 

 

 

 

Updated: November 2019  



Coupe Green Primary School  
Local Offer 

 

 

Promoting Good Practice and Successes 

 
The Local Offer will give your school the opportunity to showcase any good practice you have 
around supporting children with Special Educational Needs to achieve their full potential.  If you 
have any examples of good practice or success stories, we would encourage you to include 
these on your Local Offer web pages. For reasons of confidentiality, please do not include a 
child’s full name in any case studies you promote. 

 
I confirm that our Local Offer has now been published on the school/academy website. 
 

Please give the 
URL for the direct 
link to your 
school’s Local 
Offer  

http://coupegreen.co.uk/about-coupe-green/inclusion/local-
offer/ 

Name 

 

 

 

Mrs Jenna Littlewood 
Date  February 2019 

 

 

School/Academy 
Name and Address  

 

Coupe Green Primary 
School 
Coupe Green 
Hoghton 

Telephone 

Number 

01254 853518 

  

Website 

Address 

www.coupegreen.co.uk 

Does the school 
specialise in 
meeting the needs 
of children with a 
particular type of 
SEN?  

No Yes  

 

NO 

 

What age range of 
pupils does the 
school cater for? 

 

3-11years 

Name and contact 
details of your 
school’s SENCO 

Miss Howlett 
01254 853518 
khowlett@coupegreen.lancs.sch.uk 

Name of 
Person/Job Title 

Mrs Jenna Littlewood (Headteacher) 

Miss Howlett (SENDCO) 
Contact 
telephone 
number 

 

01254 853518 Email head@coupegreen.lancs.sch.uk 
  
and also via our School Business Manager 
 
bursar@coupegreen.lancs.sch.uk 

mailto:head@coupegreen.lancs.sch.uk
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Accessibility and Inclusion 

 

 How accessible is the school environment?  

Is the building fully wheelchair accessible? Do you have accessible parking spaces? Have there 

been improvements in the auditory and visual environment? Are there accessible changing/toilet 

facilities? How do you improve access to the setting? 

 How accessible is your information? - including displays, policies and procedures etc. 
Do you have information available in different font sizes, audio information, Braille, other 

languages etc. How does the setting communicate with parents and families whose first 

language is not English?  

 How is information made accessible to parents and families with additional needs? 

 How do you make use of resources such as symbols, pictures and sign graphics to support 

children's access to resources? Do you have furniture such as height adjustable tables or 

alternative ways of presenting activities so that children can access them? 

What the school provides 
 
School Information 

 The school building is accessible for wheelchair users, all entrances are ramped to ensure that 
they are easy to access for all children, parents, carers and visitors. 

 At Coupe Green we have accessible parking facilities, 

 There is an accessible toilet at the main entrance of school. 

 Auditory environment – lowered false ceilings in classrooms. 

 The inertia of the school is decorated in cream and pale green to ensure that displays in 
classrooms are easy to see for all children.  Within each classroom is an interactive white board.  
Teachers are able to change the colour of the display pages to support children with dyslexia, 
so that they can easily read the text on the screen.  
The school has a community notice board, which enables parents and the community to access 
school events and support the school.  We also have weekly newsletters which are sent via 
email and/or letter.  We also offer a text service to inform parents about events.  All class 
teachers are available to speak to parents at the classroom door in the morning and after 
school.  The school Learning Mentor is also available throughout the school day to support 
parents and children that may need additional support.  

 As a school we believe that children learn best when they are active and engaged, therefore we 
have a variety of practical resources which are used to support children’s development.  
Resources are organised around the school environment in designated areas.  All resources, 
accessible for children are labelled with picture cues and a written label. 

 The curriculum is catered for individuals needs in order for all children to make progress and 
achieve.  At Coupe Green we have communication and organisational image resources for 
children that need support.  Children are able to use the image cards to communicate how they 
feel and feel prepared for the day through their visual timetables. 

 
 

 

  



Coupe Green Primary School  
Local Offer 

 
Teaching and Learning 

 

 What arrangements do you have to identify and assess children with SEN? 

 What additional support can be provided in the classroom? 

 What provision do you offer to facilitate access to the curriculum and to develop independent 
learning? (This may include support from external agencies and equipment/facilities) 

 What SEN and disability and awareness training is available to all staff? 

 What staff specialism/expertise in SEN and disability do you have?  
and young people with SEN? 

 What arrangements are made for reasonable adjustments and support to the child during tests 
and SATs? 

 How well does your SEN provision map illustrate the range and level of support for individual 
pupils or groups with similar needs and the resources allocated to meet those needs? 

What the school provides 

 First and foremost, first quality teaching is provided and where teachers and parents working in 
collaboration identify a child has a specific area of development or need a discussion is held. 
Observations and assessments may then be used to identify targets and areas of focus.   

 All children are monitored assessed and tracked termly.  

 Teachers and parents can discuss concerns with the SENCO to support assessment needs.  

 In order to support children with SEN we implement EHC’s Education, Health and Care Plans 
and SEND Support Plans.  These plans have specific targets to support the child’s needs.  The 
targets are met through timetabled intervention, delivered by the class teacher and teaching 
assistants.  The work completed is monitored each week to assess the progress made and the 
next steps to be taken.  Support Plans are reviewed and evaluated each term and if needed 
new targets are set. Parents and children are involved in evaluating and setting new targets and 
complete evaluation forms which are shared at SEND Support meetings with the class teacher 
where new targets are agreed.  

 Where further guidance and support is needed, our Inclusion Leader contacts the IDSS team 
and traded services.  We work closely to identify children’s needs and provide specialist advice 
on teaching strategies and resources that are most effective with particular children.  

 Within school we use PIVATS to provide small steps for targets setting and monitoring progress. 
The Boxall and Goodman’s assessments are used for children who have social, emotional and 
behavioural needs to identify specific areas of development and monitor progress.  

 All children are encouraged to be independent learners.  This is achieved by organising 
resources within the classrooms so that they are accessible to children as they need them.  
Each class has designated areas e.g. for Mathematics and Science where resources are kept to 
support children during their learning.  Phonic and English resources are also readily accessible 
through English Working Wall and Phonic display and table top resources. 

 Children from each class are also chosen to be responsible for classroom organisation, such as 
lunch time trollies and register monitors, developing independence and a sense of responsibility. 

 Mrs Littlewood is the school SENCO/Headteacher. Her role includes supporting and monitoring 
the education for children with SEN.  Mrs Littlewood monitors and evaluates the intervention 
delivery for children with ECH’s and specific needs.  She is responsible for referring children to 
educational teams and supporting assessment needs alongside the class teachers. 

 The SENCO tracks the progress of all children with SEN and disability, and support the More 
Able and Pupil Premium leader to ensure that all groups of learners support is effective. 

 The SENCO has attended regular training courses such as SEN, SENCO clusters, SEND 
reforms. To keep up to date with current practice.  

 Coupe Green has a Learning Mentor who is available to children and parents at all times of the 
day. Our Learning Mentor’s plans and delivers specific intervention and support for children with 
social, emotional and behavioural needs, through Nurture sessions.  Parents are able to meet 
with the Learning Mentor and SENCO if they require an support.  If needed the SENCO and 
Learning Mentor will make home visits to support parents and children at home.   

 At Coupe Green we have a Nurture room. This provides a safe place for all children to discuss 
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and share their feelings on topics such as falling out with friends, separation, bereavement and 
many other issues. Within this room we have resources such as a worry box, which all children 
in the school can access if they feel they need to share a worry. It is also a place where 
intervention is planned to develop children’s personal, social and behavioural skills.  Nurture 
sessions are delivered regularly.    

 Within classroom 'safe spaces' are created for those children who require social, emotional or 
behavioural support.  This enables children to begin to regulate their emotions independently. 

 At Coupe Green we also have strong links with an external counsellor who is bought in to 
support children who we feel need more directed social and emotional support.  This resource is 
funded through the school budget. 

 Our Learning Mentor and SENCO have a good understanding of supporting children with social, 
emotional and behavioural needs. Some of the training they have attended includes Nurture 
Network Group, Team Teach, Bereavement, mental health, dyslexia, domestic violence and 
supporting children with autism.  

 Mrs Littlewood (SENCO / Head Teacher) delivers training to teaching assistants and teaching 
staff to support interventions and SEN provision. Where specialist support is needed staff have 
attended Lancashire courses to develop their knowledge. (e.g. Fast Track Phonics) 

 All children are assessed for their suitability to sit the SATS tests. The strict guidance laid out by 
DfE NCA-STA is adhered to. Any child who meets the criteria for additional time, a scribe, a 
reader or being disapplied is given the correct level of support.  

 The Inclusion Leader carries out provision mapping for SEN children, ensuring that extra 
support is given to develop their individual needs.  Specific intervention is then timetabled using 
staff strengths with children’s needs. 

 Teaching Assistants support is organised through provision mapping to support specific 
children’s needs. Teaching assistant can work across all year groups in order to provide the 
best support. EYFS has a full time teaching assistant. 

 Children are provided with the resources they require which are tailored specifically to their 
needs. These may include specialist writing equipment, sloped writing tables, adapted 
keyboards and computer mice, cutlery etc. 

 The school liaises with an extensive list of professionals including educational psychologists, 
speech and language therapists, occupational therapists, physiotherapists, community 
paediatricians, school health nurse team, CAMHS, clinical psychology, GRT and EMA. 

Reviewing and Evaluating Outcomes 

 

 What arrangements are in place for review meetings for children with Statements or Education, 
Health and Care (EHC) Plans? 

 What arrangements are in place for children with other SEN support needs? 

 How do you assess and evaluate the effectiveness of the provision you make for children and 
young people with SEN and Disability? 

What the school provides 

 The SENCO uses half termly data to track and measure the progress made by all the children 
named on the Record of Special Educational Needs. This progress in then shared with staff and 
reported to the Governors and School Advisor.   

 Pupil progress meetings are held with teachers termly to discuss the progress made with each 
child. All groups of learners are discussed. Good practice is shared with other staff and training 
or further support given where it is needed.  

 EHC’s and SEND Support targets are discussed and shared with the parents when setting 
them. Throughout the intervention work parents are informed of the progress towards the 
targets and may receive additional homework which can support learning. A meeting is held to 
discuss the progress of intervention termly, evaluated and then new targets set if needed.  

 Annual reviews are held for those children who require them. The SENCO is invited to Annual 
reviews if any changes are to be requested. 

 All children with an open CAF are reviewed on a 3 monthly cycle. 
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Keeping Children Safe 

 

 How and when will risk assessments be done?  Who will carry out risk assessments? 

 What handover arrangements will be made at the start and end of the school day?  

 Do you have parking areas for pick up and drop offs? 

 What arrangements will be made to supervise a child during breaks and lunchtimes?  

 How do you ensure a child stays safe outside the classroom? (e.g. during PE lessons, school 
trips) 

 Where can parents find details of policies on anti-bullying? 
What the school provides 
 

 Risk assessments are completed regularly. In most cases Head Teacher completes the risk 
assessments alongside staff. For educational visits are approved by the EVC.  

 Health and Safety walkthroughs are carried out daily by the Site supervisor. Termly Health and 
Safety walkthroughs are carried out by a designated member of staff, Mr C Hodgson, along with 
the School Business Manager, a named Health and Safety governor, Headteacher and 
members of the school council.  

 The relevant teacher or teaching assistant meet parent/carer at the classroom door every 
morning and evening. They carry out the handover protocol.  

 We have the correct ratio of adults to pupils for the break and lunchtime periods.  Our Learning 
Mentor also supervises lunch times and playtimes so that all children and particularly those with 
additional needs are supported. They can seek support and help if they need it. 

 During lunchtimes we have playground leaders who organise games for children to play, 
developing social interaction and communication skills.  The playground is organised into zones 
to support all children, providing a throwing and catching zone, skipping and running zone, 
game zone, imaginative play zone, quiet area and a football zone.  All games are accessible to 
all children using a variety of resources.  The playground leaders, Year 5 and 6 children, have 
undertaken training (Change for Life clubs) to deliver and organise games.  The leaders are 
supported and supervised by lunchtime staff. 

 PE/Educational visits –specific Risk Assessments are carried out by the relevant Teacher and 
Teaching Assistant – these are then checked by the PE coordinator and then by the Head 
teacher. Where relevant, pupils may have 1-1 adult supervision where the more 
demanding/challenging equipment is experienced. 

 Policies on Behaviour and Anti-Bullying are on our website – they are reviewed annually. Paper 
copies can be provided for families without access to a computer. 

 

Health (including Emotional Health and Wellbeing) 

 

 How do you manage safe keeping and administration of medication?  

 How do you work with a family to draw up a care plan and ensure that all relevant staff are 
aware of the plan? 

 What would the school do in the case of a medical emergency? 

 How do you ensure that staff are trained/qualified to deal with a child’s particular needs? 

 Which health or therapy services can children access on school premises? 
What the school provides 

 All parents and carers must complete a medical form when their children start school.  This 
information is then shared with the class teachers who keep a record of the children’s medical 
needs, symptoms and actions to take if needed. 

 Children with allergies, who may suffer from anaphylactic shock have Epi-pens stored in a 
cupboard and accessible to all staff.   

 Children with asthma have inhalers kept by their class teacher so that they are accessible at all 
times and can be easily taken outside during outdoor lessons and on educational visits. 
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 Each classroom has a medical area, identified with a first aid cross to ensure that all adults 
know where to find medical equipment when needed. 

 Class teachers have medical plans written by the school Nurse and children’s doctors so that 
they are aware of how and when inhalers must be used. 

 Staff have also undertaken Epi-pen training and first aid training. 

 Staff have a good understanding of how to support children who are diabetic and procedures 
are in place so children can take part in all school activities.  Staff have also undertaken 
diabetes training to support children in school.  The children administer their insulin themselves 
and are able to use private rooms within the school to do so. 

 Medication that is required to manage an infection must be administrated by the parents or 
carers and is not stored in school. 

 Definite policy managed/supervised and monitored by HT. Forms have to be signed by 
parents/carers and the relevant staff administering the medicine. 

 A version of a TAF is called usually this would be co-ordinated by our SENCO. For certain 
conditions e.g. epilepsy, HT liaised with School Nurse Team to have relevant INSET with all 
appropriate staff prior to the process and information being shared with the parents/carers. E.g. 
With the residential trips.  

 In most cases, we would/do try to contact the relevant parent/carer first –depending on severity 
would/could contact ambulance as well as liaising with parent simultaneously. 

 High percentage of qualified first aiders who are on site every day –trained every 3 years. For 
specific conditions staff have relevant INSET to provide training.  

 The SENCO has contacts with Speech and Language therapists and the school nurse to 
support children, parents and carers that may need it. 

 

Communication with Parents 

 

 How do you ensure that parents know “who’s who” and who they can contact if they have 
concerns about their child/young person? 

 How do parents communicate with key staff (eg do they have to make an appointment to meet 
with staff or do you have an Open Door policy? 

 How do you keep parents updated with their child/young person’s progress? 

 Do you offer Open Days? 

 How can parents give feedback to the school?   
What the school provides 

 We provide easy access to the school prospectus, website, and policies via the school website 
and paper copies are available.  

 We have an open door policy so that parents/carers can speak to staff if they need to at the 
beginning or end of the school day. For more detailed discussions appointments can be 
arranged.  

 At the start of a school year we hold ‘Meet The Teacher’ meetings where parents and carers are 
able to meet with teaching staff and develop a understanding of ‘who’s who’ and also the 
curriculum for each year group. 

 New parents are also invited to a meeting prior to their children starting school where all the 
information on key staff is explained.  The Head Teacher, Inclusion Leader and Teaching staff 
for the new intake attends these meetings. 

 Official pupil progress parents evenings occur termly with the third ‘meeting -summer’ being in 
the form of a report however parents can arrange to see the teacher if needed. Progress cards 
are provided to give parents information about attainment and effort. Also half termly curriculum 
overviews are provided so that parents and carers have an understanding of what their children 
are learning and the skills being covered. 

 We hold transition two days for children where they spend the day in their class for the following 
year with their new teacher. 

 EYFS also provides provision for 3 year olds, supporting the transition into Primary Education. 
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 New prospective parents are invited to open days or they can arrange a visit to the school with 
head teacher.  

 Parents are encouraged to give feedback via questionnaires and feedback forms, any Parent 
Governor (lists readily promoted and available) via accessible meetings with Head /relevant staff 
plus similarly readily accessible contact numbers for LEA Adviser/Chair of Governors. Official 
LEA Parent Questionnaires are carried out by the head every year.  Parents views are also 
displayed on the website under Parent Voice. 

 Parents are invited to termly Special Assemblies which are presented by classes. 

 We also conduct a summer whole school performance which all parents and carers are invited.  
We hold matinee and evening performances to ensure that we cater for working parents. 

 

Working Together 

 What opportunities do you offer for children to have their say? e.g. school council 

 What opportunities are there for parents to have their say about their child’s education? 

 What opportunities are there for parents to get involved in the life of the school or become 
school governors? 

 How does the Governing Body involve other agencies in meeting the needs of pupils with SEN 
and supporting their families? (e.g. health, social care, voluntary groups) 
How do home/school contracts/agreements support children with SEN and their families? 

What the school provides 

 The School Council meets termly to share their ideas from class councils. Each year the 
children write a speech and the class select who their representatives will be for the school 
council. They discuss school projects and decide where school funding could be funded. 
Members of the PTA attend meetings to discuss funding raising events.   

 We have a very proactive Parent Teachers Association who organise the school Summer Fayre, 
Winter Ball, Christmas Fayre and school discos to raise money for the children and the school.  
Currently money is being raised to improve and updated the ICT equipment.  Parents who are 
not part of the PTA are still invited to attend and support these events. 

 We conduct pupil questionnaires which are then analysed and actions identified.  These can be 
found on the school website, under Pupil Voice. 

 Parents are encouraged to share views in parents evenings twice a year through parental 
feedback forms and discussion with staff. After many events parents are invited to share 
feedback.  

 Parents and carers are also encouraged to give feedback when they receive school reports. 

 Vacancies on the Governing Body are advertised/publicised regularly. 

 Head Teacher and Governors signpost other agencies and invite them to shared meetings on 
our site as needs arise. School is used for Brownies and Rainbows. It is also used as a Polling 
Station.  

 We have a designated governor for SEN who meets with the SENCO to discuss progress within 
the SEND provision. 

 

What help and support is available for the family? 

 

 Do you offer help with completing forms and paperwork?  If yes, who normally provides this help 
and how would parents access this? 

 What information, advice and guidance can parent’s access through the school?   Who normally 
provides this help and how would parents access this? 

 How does the school help parents with travel plans to get their child to and from school? 
What the school provides 

 We readily support parents in completing forms. Parents would initially speak to the class 
teacher and will liaise between our SENCO and Learning Mentor.  
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 Parents and carers can speak to the SENCO and Learning Mentor if they require support in 
SEND or social areas.  Staff will then direct parents/carers to outside agencies, such as support 
groups if required. 

 School will usually go to LEA SEN team for their advice on travel to school again depending on 
nature/severity of SEN. 

 

Transition to Secondary School 

 

 What support does the school offer around transition?  (e.g. visits to the secondary school, 
buddying) 

What the school provides 

 Support in school to help parents complete on-line forms in school with our School Business 
Manager or equally would be Head or Inclusion leader. 

 Introduction of new online payment system, Parentpay, and provision of support and guidance 
on a range of issues from initial set up to ongoing management of parent accounts. 

 Also TA or Mentor does/will accompany pupil on initial visits to High School. 

 The SENCO liaises with colleague at the receiving high school to discuss children with SEN. 

 Some children are taken for extra transition days by the Learning Mentor to ease anxieties and 
familiarise themselves with the new environment and staff. 

 The SENCO creates passports for these children to support transition documents.  The 
passports are created with the child’s support to give the high school a deeper understanding of 
the child’s specific needs, interests, likes and dislikes; and the environments and behaviours 
that affect them.  This document also details strategies that the children use to manage their 
feelings or behaviours if they have behavioural and social needs. 

 All Year 5 and 6 children have transition days to High school.  Year 5 have the opportunity to 
experience local high schools to inform their later decisions.  Year 6 children are able to meet 
their new teachers, tutors and experience a day in the High School environment. 

Extra Curricular Activities 

 

 Do you offer school holiday and/or before and after school childcare?  If yes, please give details. 

 What lunchtime or after school activities do you offer?  Do parents have to pay for these and if 
so, how much? 

 How do you make sure clubs and activities are inclusive? 

 How do you help children to make friends? 
What the school provides 

 We have a wide range of sporting, learning and arts afterschool clubs.  All clubs are accessible 
for all key stages.  The children are given the opportunity to choose clubs that they would like to 
attend.  See the school website for a list of the school lunch time and after school clubs. 

 At Coupe Green we provide a wide variety of lunch time and afterschool clubs.  These range 
from learning clubs such as Grammar, Reading, Media, Mathematics and Science to sports, arts 
and even baking.  All of the clubs are delivered by school staff or qualified local agencies, such 
as football coaches.  School funding is used to ensure that all children can access these clubs 
free of charge. 

 All activities are completely inclusive and where/if specialist assistance needed then the relevant 
staff would support where relevant. 

 We are also involved in lots of Lancashire and Cluster competitive sporting events.  Children 
have the opportunity to compete in competitions in and out of school time. 

 We have playground leaders at lunch times that organise games to promote social interaction 
and support children to play together cooperatively. 

 Lunch times are organised so that children sit with other year groups when they eat so that they 
have the opportunity to socialise with new children and make new friends.  This also allows the 
children to get to know the whole school and develop a community feel. 
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